NON-CREDIT COURSE

· Overview

· Non-credit course is also known as zero-credit course. It allows students the opportunity to engage in non-credit academic experiences that are transcript visible. The students will be graded based on the criteria of SC (Successful Completion) and NSC (Non-Successful Completion).

· The review process of a non-credit course involves several parties:
· Curriculum Management and Office of the Registrar. 
These two offices will perform an administrative check of the proposal
· College committee Approver
· Lastly, the Curriculum Council

· Course Number and Name
· Each non-credit course has a unique course number that is specific to the academic experience as listed in the OtR website. The course title for each NC course must be specific to the experience, as shown in the table below.
	Course Number
	Academic Experience

	001
	Service Learning

	002
	Leadership

	003
	Undergraduate Research

	004
	Internship

	005
	Capstone

	006
	Education Abroad



· Just like in blanket and special topics courses, the non-credit course could have different sections with different content.
· Example: For Leadership, use 002 as the course number and the course name would be Leadership. Do not add any specifics to the course name such as Leadership in K-12 Schools. You can add a more specific title at the section level when scheduling.

· Course Description
[bookmark: _Hlk112916929]The course description of a non-credit course is standardized and specific to the non-credit experience. Copy and paste the standard course description from the OtR website into the course description field. 

· Student Learning Outcomes
The OtR website website also list the student learning outcomes. 
The Learning Outcomes do not have to be identical to the ones listed in the website, but they should be along a similar vein. The Learning Outcomes for each non-credit experience were carefully selected by the Non-Credit Course Task Force. Students are not getting credit so there is a slight flexibility in here. But, since the non-credit courses are transcript-visible, it's important that the LOs are not too out-of-scope but maintain academic rigor.  You can select 5-7 Learning Outcomes that you deem most appropriate.

· Students Assessment
The OtR website website lists some suggestions for the student’s assessment. Select the ones that you deem most appropriate
· Syllabus
· Do ensure that the syllabus meets the Syllabus Minimum Requirement. You can find the information on the Syllabus Minimum requirement at the this website.
· Another thing that you want to make sure is for the syllabus content to match the information in the proposal. 

Steps to submit a non-credit course proposal in CIM
1) Go to https://nextcatalog.oregonstate.edu/courseadmin/
2) Click the green Propose New Course button.
[image: An image shows CIM Form where there is a green button that reads Propose New Course.]
3) You will see a pop-up window (CIM form) opens.
CIM forms are dynamic, so fields open and close based on selections you make early in the form. To save you time and effort, it is essential that you choose “Non-Credit (0 level)” under the Type of Course.

[image: Graphical user interface, application

Description automatically generated]



4) Complete all required fields (outlined in red) before submitting your proposal.

5) Lastly, attach the course syllabus by clicking the Attach File button. 

[image: An image shows a button to Attach a File which is used to attach the course syllabus.]

6) To save your draft work, click Save Changes. Once your proposal is complete, press the green Submit button to enter it into workflow (start the review process).
[image: An image with three buttons including Cancel, Save Changes, and Submit.]



Questions?  Contact cim.help@oregonstate.edu
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Course Proposal Management

Effective term is governed by Catalog Year Policy. May 1 s the final approval deadline for proposals to change courses or programs. Changes

approved after May 1 become effective the catalog year following the upcoming catalog year. Unless a later term is requested, new courses and

programs become effective the first term following their approval for which the seventh week of the current term has not yet begun.

Contact CIM Help at OSU for assistance with your proposal or questions on curricular procedures and policy.

Refer to the following college codes: Agricultural Sciences (01), Business (02), Education (03), Forestry (05), Pharmacy (07), Science (08), Graduate
School (09), Liberal Arts (10), Defense Education (11), Veterinary Medicine (15), Engineering (16), Honors College (18), Academic Learning Services

(19), Public Health & Human Sciences (23), Earth, Ocean & Atmospheric Sciences (24).

Use an asterisk (*) in the search box 25 a wild card. For example, ART* will find everything that starts with "ART", *ART will find everything that
ends with "ART", and *ART* willfind everything that contains "ART". The system searches the Course Code, Title, Workflow and Status.

Course Code Title Workflow Status
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Justification ‘

For a new course, justify how this course will il @ need at OSU. For a course change, state the change and
the reason it needs to be made. Contact CIM Help for assistance writing your justification.

Primary Originators

Name (<)

Select, v ()

Originators can be contacted for more information about the proposal or course/program content. This listis
ot pre-populated with all OSU faculty and staff: If you cannot find someone in the lst, contact CIM Help.

Course Information





image3.png
Syllabus &





image4.png




